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ehanges to fuIaifl Proeed,ures

Effective January 7, !019, please note the following changes to mail pracedures at
the ADX, USP, and FCI: 4

a $ome general eorrespondence will be photoeopied and you will only be provided
the photocoFy.

" All incoming generat con'espondence envelopes and paper rnust be white in
color.

a lncoming general correspondence containing materials such as glitter, stickers,
lipstick, crayen or marker will be rejected. drru*pondence tnitT* itrined or
eontainsan'oily substance will be iejected.

u Postage starnps and envelope flaps will be rernoved prior to all incorning
geneial,eorrespondence.

o All inconrlng general corre$pondence utifizing e label fsr either the r:ecipient
and/or serra*i information will be rejected. The recipient and sender information
must be cornpleted either in ink orthrough address *{u*p. ':-' "'"

* All incoming' correspondence sprayed with fragranse, such as but not limited toperfume or eolegne, will be rejected.
a All "hcmemqd*i greeting cgrds witl be rejected. Commerciaf greeting cards will

be photocopied prior to delivery. You wiil not be prouia*o tn***o**ErlLr card.
u All envelopes from incoming special rnail or legal mail attorneys will bephotocopied prior to delivery. You will not he fir'ovided the original envelope,

Re,iected correspondence wili be treated cpnsistent with the applicaple provisions offederal regulatian and BOp policy.

f,H:::ljT: 1nv 
questioT:, you may address them to either tkre Captain, case
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